
REGULAR RULEMAKING PROCESS-DCA BOARDS/BUREAUS 

INITIAL PHASE 

DCA Board/Bureau & DCA Legal 
Staff works with DCA legal counsel on proposed regulation text that is subject to the Board or Bureau Chief's Initial approval. 

l 
DCA Board/Bureau 

Board votes on proposed text and directs staff to begin regulation process. 
OR Bureau Chief approves proposed text and directs staff to begin regulation process. 

l 

DCA Legal 
DCA legal counsel reviews regulation documents and returns documents to the Board/Bureau with approval or suggested 

changes. The legal Affairs Division notifies the DCA Regulations Coordinator of the status. 

l 
DCA Board/Bureau 

Board/Bureau staff compile four complete hard copy sets of the regulation package and submits to 
DCA Regulations Coordinator. 

DCA Regulations Coordinator 

DCA Initial review process begins. 

DCA Legal/LRR/Budgets 
DCA legal Affairs Division, Division of legislative and Regulatory Review, and Budget Office review regulation documents. 

r-:1 1 DCALegalCJ L ___ ______________c_h_ie_f_co_u_n_s_el_R_e_vl_e_w_.______ ____________, 

l 

ls7LJ l__ ___________o_c_A~L_R_R_Deputy Director Review. ___________, 

lgl l 
l 

____________o_c_A_E_x_ec_u.,....ti-·v_e_ o_ ffi_·c_e________ _______,LJ _ Director Review. 

GIL 
l 

---- ---------A-Rg_e~-i~w_c_v_________ ______, 

DCA Regulations Coordinator 

Coordinator logs In return of packet from Agency, notifies Board/Bureau of approval or concerns and suggested changes. 

DCA Board/Bureau 

DCA Board/Bureau submits Rulemaking for Notice/PUBLICATION with OAl • 

DCA Board/Bureau 
Rulemaking 4S-Day Public Comment Period/Hearing 

Legend 
DCA- Department of Consumer Affairs * If any changes to language last approved by the Board are 
lRR - Division of legislative Regulatory Review needed, a vote by the Board may be necessary. 
OAl- Office of Administrative law 
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REGULAR RULEMAKING PROCESS-DCA BOARDS/BUREAUS 

FINAL PHASE 

DCA Board/Bureau 
Review of comments received from 45-day public comment period/hearing. Determination of issuance of 15-day notice or 

adoption of proposed text. 

DCA Board/Bureau 
Upon adoption of language, Board/Bureau completes final rule making binder and delivers to DCA Legal. 

DCA Legal 
Logged by Senior Legal Analyst, sent to assigned Legal Counsel. 

To DOF via Budgets 
DCA Regulations Coordinator - Std. Form 399, if needed, 

Initiates review by DOF. Distributes for further DCA review. - for review. 

DCA Legal 
Logged by Senior Legal Analyst, reviewed by Assistant Chief Counsel and Chief Counsel. [] 

! 

~ l~_____________ 
! 

LJ . o_c_A_L_R_R______________,Deputy Director review. 

1--;7LJ l.____________o_c_A_E_x_ec _

! 

ti e_o_ c _______________J_u _·v_ ffi_·_eDirector review. 

Agency 
Secretary review. (Section 100 changes are exempt.) 

l 

DCA Regulations Coordinator 
Closing paperwork. Distributed to Board/Bureau with final approval. 

DCA Board/Bureau 
Submits final rulemaking to OAL for review. 

OAL 
OAL reviews rulemaking for: 1} Necessity; 2} Authority; 3} Clarity; 

4} Consistency; 5) Reference; and, 6} Nonduplication. 

DCA Board/Bureau 
If approved: Rulemaking is complete; language takes effect on next effective date or date requested. 

If disapproved: Board/Bureau decides w hether to amend and resubmit or withdraw the regulatory package. 

Legend 
DCA- Department of Consumer Affairs 
LRR - Division of Legislative Regulatory Review 
OAL- Office ofAdministrative Law 
DOF - Department ofFinance 
Std. Form 399 - Economic and Fiscal Impact Statement 
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